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Bonus material – guidance for your controlled assessment – 
a mini-booklet for gaining good marks 
 
As you’ve seen form this booklet, earlier, your controlled assessment work gets marked under 4 different 

headings (research, presentation, analysis and evaluation).  Overall, the marks for each of these headings 

provide a total maximum score of 40 marks.  The sections below explain, in language that is easy to 

understand, what you need to do to achieve different levels of marks for each of the 4 headings. 

 

 

Research 
 

In the broadest sense of the word, the definition of research includes any gathering of data, information and 

facts for the advancement of knowledge.  This knowledge should enable us to analyse information to increase 

our understanding of a topic or issue.  It usually consists of three steps: Pose a question, collect data to 

answer the question, and present an answer to the question 

 

Research 

(maximum 

12 marks) 

This is where you earn marks for the range of different sources of research you’ve 

used, such as questionnaire of a business, internet sites (each individual site will 

count as one source), relevant newspaper articles, relevant sections of books or 

even looking at a business’s products & packaging and trying them yourself.  You 

can make sure you get credit for your research my referring to specific sources 

throughout and having a list of references at the back of your work (appendices). 

Tick 

where 

you 

think 

you 

are 

Mark Range Explanation of what you need to do  

0 I have not shown evidence of having done any research.  I really didn’t use my 

research time effectively. 

 

1-3 I’ve referred to one piece of evidence, such as one internet site, that is partly 

relevant to the question. I could have used my time more effectively to find more 

sources. 

 

4-6 I’ve referred to at least two different sources of evidence, and they are mostly 

relevant to the question.  I probably could have found one or two more sources of 

research and spent more time reading them to find bits that were to do with the 

question. 

 

7-9 I’ve referred to at least three different sources of evidence, and they are all very 

much relevant to the question.   Ideally, I would have had one or two more but on 

the whole I did a good job with my research. 

 

10-12 My research is really detailed coming from at least four different sources.  I’ve taken 

time to read through the sources and picked out the sections that are relevant to 

the question. 
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Presentation 
 

Presenting information clearly and effectively is a key skill to get your message or opinion across and, today, 

presentation skills are required in almost every field.   

 

You should always aim for your presentation of work to be clear and well-structured. 

 

Presentation 

(maximum 8 

marks) 

This is where you earn marks for presenting your work in ways that make it easy to 

understand, and as interesting as possible to read.  You should be considering 

things like headings and bullet points to break up text right through to including 

graphs/tables/charts/images as well as maps and diagrams if they are relevant. 

Tick 

where 

you 

think 

you 

are 

Mark Range Explanation of what you need to do  

0 I’ve put no effort at all in to my work.  It’s jumbled and very difficult to understand.  

1-2 My work is written in continuous text, without headings, bullet points or paragraphs 

for separate points I’ve made.   

 

3-4 I’ve presented my work in text.  However, it’s easy to read and understand because 

I’ve used paragraphs or better still headings and bullet points to give it a clear 

structure. 

 

5-6 In addition to writing using headings, bullet points or paragraphs, I’ve used at least 

one of the following to communicate my work in a different way: graphs, tables, 

charts, images that are relevant to the question, maps, diagram (this isn’t a complete 

list - if you have another idea of how to present work speak to your teacher to discuss 

it as it may also be suitable).  I might have put this in an appendix and referred to it 

in my written section. 

 

7-8 My work has been presented in a really imaginative way.  It uses well laid out text 

with headings or bullet points, and contains two other ways of presenting 

information.  It makes it really appealing to read.  I’ve used clearly labelled 

appendices to organise the other forms of presentation of research. 
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Analysis 
 

To break a topic down into its component parts.  This should help to identify the causes and effects of the 

issue and to explain the process whereby the causes bring about the effects.  This encourages more depth of 

study.  It implies a writing style that uses continuous prose in fully developed paragraphs.  Bear in mind the 

word ‘why?’ when analysing. 

 

Analysis 

(maximum 

12 marks) 

This is where you earn marks for the content of your written work, and the way in 

which you refer to any diagrams/tables/graphs/charts/images or other forms of 

presentation.  You should be making sure that you explain points in full and use 

lots of ‘connectives’ such as “This means”, “As a result”,  “Consequently”, 

“Therefore”.  In short, good analysis means the reader doesn’t read a paragraph 

and then find themselves saying “So what?” because you have spelt out the 

consequences of the points you are making.  All of this writing should be focused 

on the question you’ve chosen to answer. In this section, the quality of spelling, 

grammar & punctuation is also considered (so use spell check and grammar check 

tools). 

Tick 

where 

you 

think 

you 

are 

Mark Range Explanation of what you need to do  

0 I’ve either written very little, or what I’ve written doesn’t focus on the question.  

There are lots of spelling and grammar errors. 

 

1-3 I’ve discussed one issue relevant to the question in detail, using some of my 

research.  I have probably mentioned one other issue briefly.  There are quite a few 

spelling and grammar errors. 

 

4-6 I’ve discussed two issues relevant to the question in detail, referring to my research.  

In addition to this I’ve mentioned one or more issues briefly. There are some 

spelling and grammar errors. 

 

7-9 I’ve discussed three issues in depth, linking them to the question and referring 

clearly to the research.  I may even point out where different parts of my research 

either support or contradict each other, though I may not have fully explained why 

this is the case.  There are a few spelling and grammar errors. 

 

10-12 I have explained 4 or more different issues in a high level of detail, with reference to 

my research and supporting graphs/tables etc.  I’ve pointed out contradictions and 

similarities in any research, and have looked at the issues from different viewpoints 

where relevant.  My work is almost perfect in terms of spelling and grammar with 

virtually no errors. 
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Evaluation 
 

This vital term means weighing up evidence in order to reach a judgement.  In the context of an essay, you 

will have to present that evidence (pros and cons) before reaching a conclusion.  As the term invites your 

judgement, do be willing to state your opinion within the conclusion, e.g. ‘In my view…’ and ‘On balance…’ 

 

Evaluation 

(maximum 8 

marks) 

The questions will always ask you for ‘the most important’ factor/reason/strategy 

etc.  This section is about whether you’ve answered the question, and if so 

whether it’s backed up by opinions formed from your research.  It’s also about 

identifying any limitations to your research.  Your conclusion must consider both 

sides to the arguments and arrive at a personal judgement (there isn’t a right or 

wrong answer, so no ‘sitting on the fence’ – successful business people have to 

make decisions based on their judgements. 

Tick 

where 

you 

think 

you 

are 

Mark Range Explanation of what you need to do  

0 At no point in my work have I really attempted to answer the question.  

1-2 I’ve attempted to answer the question, but either I’ve  identified many factors 

rather than the most important OR I’ve simply said what I believe to be the most 

important factor without explaining why I think this is the case. 

 

3-4 I’ve said what I believe to be the most important factor, and I’ve given a very simple 

explanation of why this is my opinion.  For 4 marks, this makes some reference to 

my research. 

 

5-6 I’ve looked at some of the issues I’ve discussed and weighed up at least two of these 

before explaining why one of them is the most important.  I’ve referred to my 

research to do this.  For 6 marks I’ve also looked at the quality of my research and 

identified ways it might be improved to get a fuller picture and answer to the 

question. 

 

7-8 My work is well structured and I’ve discussed each issue/factor in turn and the 

evidence for or against it.  At the end of each issue/factor, I’ve done a mini-

evaluation where I say whether that issue/factor therefore is likely to be the most 

important.  At the end I’ve summarised all of this in to one brief but focused 

conclusion.  Here I weigh up the arguments for each issue/factor before stating 

which I feel to be most important and why.  When I do this I refer back to my 

research.  I also make suggestions for how the business might improve its approach 

if this is relevant to the question. 

 

 
 

GOOD LUCK! 

 

 

 
 

 


